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Who is Eligible for the Transfer Application? 

Classified Employees 

 Classified employees may use the transfer application to receive in-district consideration for classified 
positions. 

 Classified employees with a complete certified application and subject area screening interview may use the 
transfer application to receive in-district consideration for certified vacancies. 

Certified Employees 

 Certified employees may use the transfer application to receive in-district consideration for certified and/or 
classified positions.
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New Registrant 

If you have not yet registered to complete an online application or you have not registered for Employee WorkSpace, 
follow these steps to register: 

 

1. Go to the Boise School District web site: www.BoiseSchools.org 

2. Click on Human Resources 
 

 
 
 

3. Click on Apply Online 
 

http://www.boiseschools.org/


5 
 

 
 

4. Click on New Applicant 
 

 
 

5. Complete the Applicant Information form.  All required fields are marked with a red triangle. 
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6. Login using your newly created User ID and Password 
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Two Methods to Apply for Job Vacancies: 

Method 1: Complete/Update the Transfer Application 

Once you have registered with the online application system or Employee WorkSpace (please see previous section 
New Registrant), you may follow these steps to complete or update the Transfer application. 

1. Go to the Boise School District web site: www.BoiseSchools.org 

2. Click on Human Resources 
 

 
 
 

http://www.boiseschools.org/
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3. Click on Apply Online 
 

 
 

4. Click on Current Applicant 
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5. Login using your User ID and Password that you created 
 

 

6. Select the Transfer application 
 

 

7. Click the Start/Update Application button 
 

 
 

8. Read the Instructions page 

9. Complete each section of the Transfer application.  Please note: you must click on the Continue button at the 
bottom of each page.  Once a section has been completed, it will be indicated by a green check-box . 
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10. Select a specific position from the Employment Openings page by clicking the Add Job button. 
 

 

11. Certified Only: Complete the Highly Qualified section of the Transfer Application.  Non-certified staff must 
click the Continue button located at the bottom of the Highly Qualified page. 

12. Submit the application once the all sections have been completed by clicking the Submit button 
 

 
 

13. You will see the following screen upon submitting your application: 
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Method 2: Add a Specific Position to an Existing Transfer Application 

As jobs become available, you may apply specifically for these positions via the Transfer application.  Please note that 
an active transfer application is required to apply for jobs via this method.  To add a specific position directly to your 
existing Transfer application, follow these steps: 

1. Navigate to our job postings at http://jobs1.boiseschools.org/winocular/jobs/ 

2. Click Login 
 

 
 

3. Enter your User ID and Password and login 
 

 
 

4. Navigate to the available jobs by clicking on the Job Category in which you are interested 

5. Once you have found the job(s) for which you would like to apply, click the To apply for this job click here 
link within the job posting. 
 

http://jobs1.boiseschools.org/winocular/jobs/
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6. You will then see the following message indicating that you have successfully applied for the job. 
 

 
 

7. Repeat these steps for each position for which you would like to apply. 
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Email Notifications for Open Certified Positions 

All active certified District employees are eligible to receive email notifications for open certified positions.  To receive 
notifications, please follow these steps: 

1. Go to the Boise School District web site: www.BoiseSchools.org 

2. Click on Human Resources 
 

 
 

3. Click on Employment Information 
 

http://www.boiseschools.org/
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4. Click on How to Apply 
 

 
 

5. Click on link under In-District Transfer (see image) 

 


